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WORLD VISION VIETNAM
POSITION DESCRIPTION

	KEY POSITION INFORMATION

	Job Title
	Special Child Protection Project Officer 
	
	

	Reports To
	Yen Bai Zonal Programs Manager
Technically: National Coordinator - Child Protection and Child Participation

	Department/Group
	Field Operation 
	Location
	Different districts in Yen Bai province, with the work base of Yen Binh district


WORK CONTEXT / BACKGROUND:

World Vision is a child focus organization, supporting the poor communities for improvement of child wellbeing. In Yen Bai which is one of ten poorest provinces of Vietnam, World Vision is implementing 6 Area Development Programs in 6 districts of Van Yen, Tram Tau, Tran Yen, Luc Yen, Van Chan and Yen Binh  focusing mainly in agriculture, health, education and local leadership development. World Vision is now supporting with a special project that aims to reduce the risk of child abuse, exploitation, neglect and violence, through strengthening the community based child protection system in Yen Bai Province. This project will include a range of interventions from the provincial level to community level, not only raising awareness but also providing knowledge and techniques for local partners, communities and children about child protection. The project will last for 4 years, from 2013 to 2016 and cover Yen Bai City and six above-mentioned ADPs. However, the project will not implement the activities in all districts right at the beginning but gradually based on the readiness of the ADPs to integrate with the project.
PURPOSE OF POSITION: 

To set up a community-based CHILD PROTECTION system (or mechanism) in Yen Bai province from the provincial level to the village level to enhance the capacity of child protection in communities.   
To assist the Zonal Manager and ADP Managers in designing, planning, implementing, monitoring and evaluation of the child protection project in Yen Bai province including Yen Bai City and 6 ADP districts. 
	ROLE DIMENSION / DESCRIPTION
	End Results Expected
	Time Spent

	PROJECT 
	· Appropriate child protection project activities/interventions are designed for target populations in the impact area to ensure effective interventions in working with the community and counterparts. 

· The facilitation of accurate inputs for intervention strategy is ensured by assisting in developing research, designing data collection tools, implementing research in the field, analysing data and presenting findings to relevant audiences.

· Community project ownership is facilitated by conducting community participation activities to ensure that the resources of the project will create direct benefit to community members, especially towards the most vulnerable children and children in need of protection.

· Capacity of local partners/counterparts is built through the provision of training on research, management and training skills in the field of CHILD PROTECTION to ensure the project sustainability.

· Surveys are carried out and survey reports are prepared, including presentation of survey results to government counterparts and the community.

· Appropriate training materials are contextualised for use in the local community development work and informal educational activities of target beneficiaries, 

· Monthly, quarterly and annual reports are prepared on the progress of the project (in YEN BAI PROVINCE) to the Zonal Manager. 

· Planning sessions are  carried out with government counterparts, community representatives and children in the development of long term program strategies to ensure the sustainability of the project;

· Liaison and collaboration are ensured with other agencies to keep track of project’s progress and update information;
	

	COORDINATION & SUPERVISION
	· The quality of indicator report from collaborators of the targeted districts in YEN BAI PROVINCE is managed; project quarterly indicator report are combined in closely working with Project Manager before submitting to project donor. 

· Quarterly, semi annual and annual narrative reports for the targeted districts in YEN BAI PROVINCE are prepared. 

· The POA is followed and the financial regulations are complied by coordinating the project activities in the targeted districts in YEN BAI PROVINCE. 

· The project staff cash advance, EER, short term consultancy and supply contracts are reviewed before submitting to project manager to ensure that the project activities in the targeted districts are implemented in the same way.

· Technical supports are provided to other project staff in charge of child protection in YEN BAI PROVINCE
	


	No. Direct Report:
	3
	Positions Supervised:
	Project Assistants 

	Other Reporting Relationships
	

	Financial Authority
	No 

	Annual Total Budget
	60,000 – 150,000 US$ 

	Decision Making Authority
	 Within WVV Policies and Guidelines 


	Important Functional Relationships: 

	
Contacts

	Reason for Contact
	Frequency of Contact 

(Daily, Weekly, Monthly)

	ADP Managers, Zonal Manager
	To get overall guidance and approval 
	Daily 

	Project Finance Officer or Bookkeeper 
	Financial issues 
	Daily 

	ADP staff  
	Sharing/learning; events co-organization
	Weekly

	National Coordinator/Cluster staff (Child Protection and Child Participation)
	Technical support 
	Quarterly 

	Community Home based care team members, Volunteers, Local Partners
	Project Operation including Assessment, Design, Implementation, Monitoring and Evaluation.
	Daily 

	Suppliers & Consultants 
	Purchases, Training/Capacity Building
	Monthly 

	Donor/ Funding Agency 
	Project funding and report; Project visits; Project evaluation
	Quarterly


	Major Challenges:

	
Challenge

	Possible Approaches/Solutions

	· This job requires working at weekends and after office hours because some target groups cannot be contacted during normal working hours. 
	· Compensatory Leaves  

	Knowledge, Skills, Abilities:

(The following knowledge, skills, and abilities may be acquired through a combination of formal schooling, self-education, prior experience, or on-the-job training.)

	Education
	- Undergraduate or graduate degree, preferably in child development, humanitarian aid/development, child rights, public policy, law, social work or other related field.
	· Essential

	Knowledge & Skills
	· Conceptual understanding of and commitment to development work, especially Christian, child-focused, community-based development concepts, approaches and processes; 

· Good understanding of CRC and other relevant international human rights standards protecting the rights of children.

· Good understanding of latest developments, research and trends in the relevant aspects of the field of child protection.

· Strong understanding of a systems approach to child protection programming.

· Community mobilisation skills, including networking/coordination among different local partners; 

· Demonstrated training and group facilitation skills; 

· Demonstrated skills to work with children

· Good time management and organizational skills; 

· Good interpersonal and communications skills;  

· Good English, especially report writing and reading skills; 

· Good computer skills in Word, Excel, Powerpoint and email;
	· Preferred

· Essential 

· Essential 

· Essential 

· Essential 
· Essential 

· Essential
· Essential
· Essential
· Essential
· Essential


	Experience
	· At least 2 years of experience working in child protection: including child protection programme design, implementation and monitoring; staff training and coaching with an emphasis in the special technical capacity for the focus of the project. 

· Experience in INGO-funded project planning and implementation.
	· Preferred

· Preferred

	Work Environment
	· Work in a team environment with great diversity; Zonal Manager, Finance staff and another project team are based in a different office (in Yen Bai). 

· 50% time is expected for field visits 

	Core Capabilities:


	Achieving Capabilities:


Achieving quality results and service

Practicing accountability and integrity

Communicating information effectively

	
	Self-Managing Capabilities:


Demonstrating Christ-centre life and work
Learning for growth and development

Maintaining work/life balance and effectiveness

	
	Thinking Capabilities:



Thinking clearly, deeply and broadly
Understanding the Humanitarian Industry

Understanding World Vision’s mission and operations

Practicing innovation and creativity

	
	Relational Capabilities:



Building collaborative relationships
Practicing gender and cultural diversity

Influencing individuals and groups


	Prepared by People & Culture Director: 

	Date : 

	Reviewed by National Coordinator CP and CPa: 

	Date: 

	Agreed by Hiring Manager (Zonal Manager):

	Date: 

	Agreed and accepted by Job Holder:

	Date:


